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 -!_ kf7\oqmdsf k|To]s OsfO{af6 Go"gtd $ k|Zg / clwstd % k|Zg ;f]lwg] 5 . 
 -@_ uNtL u/]sf] k|Zgf]Q/sf nflu @) k|ltzt c+s s6[f ul/g]5 . 
 -#_ kf7\oqmd nfu" x'g] ldlt M– @)%^.!!.!%  
 

 



nf]s ;]jf cfof]u 
g]kfn lzIff ;]jf, k':tsfno lj1fg ;d"x, /fhkq cg+lst k|yd >]0fL k':tsfno ;xfos / l/km/]G; tyf 

PSjLlh;g ;xfos kbx?sf] v'nf k|ltof]lutfTds lnlvt k/LIffsf] kf7\oqmd  
 
 
!= k':tsfno lj1fgsf] e"ldsf 
 – k':tsfno lj1fgsf] p2]Zo, cfjZostf / dxTj 
 – 1fgsf] juL{s/0f (Knowledge classification) 
 – k':tsfno lj1fgsf] k|d'v kf+r l;4fGtx? 
 – k':tsfno ;+rfngsf] sfo{ k|0ffnL 
 
@ g]kfndf k':tsfnosf] l:ylt 
 – g]kfndf k':tsfnosf] Oltxf;  
 – g]kfndf k':tsfnosf] :j?k / ljsf; 
 – g]kfnsf dxTjk"0f{ k':tsfnox? 
 – g]kfnsf lzIff ljsf;df k':tsfnosf] of]ubfg 
 – cg';Gwfgsf] nflu k':tsfnosf] dxTj 
 
#= k':tsfnodf k':ts k|flKt (Acquisition) ;DaGwL hfgsf/L 
 – k':ts 5gf}6 Pj+ v/Lb ug]{ t/Lsf 
 – k':ts btf{ ;DaGwL 1fg 
 – k':ts k|flKt tyf e'QmfgL ;DaGwL 1fg . 
 
$= k':tsfnodf k':ts n]gb]g -Circulation_ tyf u|Gy;"rLo -Bibliographic_ ;]jf 
 – k':ts n]gb]g ug]{ ljlwx? 
 – u|Gy;"rL -Bibliography_ sf k|sf/x? 
 – g]kfn /fli6«o jfª\do;"rL ;Dkfbg tyf k|sfzg ;DaGwL 1fg  
 
%= k':tsfno ;+u7g tyf Joj:yfkg 
 – k':tsfno ejgsf] ?k/]vf (layout) 
 – k':tsfno sd{rf/L Joj:yf / k|lzIf0f 
 – k':tsfno jh]6 
 – k':tsfnosf] ef}lts ;fwg / cGo pks/0fx? 
 – g]kfn k':tsfno ;+3 / cGo k':tsfno÷;"rgf s]Gb|;+usf] ;DaGw 
 
 
^= juL{s/0f k|0ffnL (Classification System) 
 – juL{s/0fsf] kl/efiff, l;4fGt, p2]Zo, cfjZostf / sfo{x? 
 – ljleGg k|sf/sf k|0ffnLx? dWo] DDC(Dewey Decimal Classification) / CC(Colon 

Classification) ;DaGwL hfgsf/L  
 



&= ;"rLs/0f k|0ffnL (Cataloguing system) 
 – ;"rLs/0fsf] kl/efiff, p2]Zo / cfjZostf  
 – ;"rLs/0fsf] ef}lts :j?k 

– AACR/2 (Anglo American Cataloguing Rules/2) sf ljz]iftfx? / ;f] cg'?k ul/g] sfo{x? 
 
*= ;Gbe{ ;]jf (Reference service) 
 – ;Gbe{ ;]jfsf] dxTj / cfjZos ;fdu|Lx? 
 – ;Gbe{ ;]jfsf] k|sf/ 
 – ;Gbe{ ;fdu|Lsf] 5gf}6 k|lqmof 
 
(= k':tsx?sf] ;+ef/ Pj+ ;+/If0f ljlw 
 – k':tssf] ;'/Iffsf pkfox? 
 – lhNbjGbL (Binding) sf] p2]Zo / cfjZostf 
 – lhNbjGbLsf] k|sf/ 
 
!)= kqklqsf Joj:yfkg (Periodicals Management) 
 – kqklqsfsf] 5gf}6 k|lqmof / ;+sng Joj:yf 
 – kqklqsfsf] dxTj 
 
!!= k':tsfnodf sDKo"6/sf] k|of]u  

– k':tsfnodf sDKo"6/ k|of]u ;DaGwL ;}4flGts Pj+ Jojxfl/s 1fg 
 – >Jo b[Zo ;fdu|Lx?sf] ;+sng / k|of]u 
 
gd"gf k|Zgx?  
 
-!_ uf]/vf lhNnfsf] hg;+Vof ;DaGwL  hfgsf/L s'g k':tsdf kfO{G5 < 
 -s_  Nepal Statistical Year Book  -v_  Nepal District Profile  
 -u_ All Nepal Information Directory -3_  World's Atlas  
-@_ Catalogue Card tof/ ug]{ qmddf s'g gfk (Size) sf] sf8{ k|of]u ul/G5 < 

 -s_ #½Æ x $½Æ  -v_ #Æ x %Æ   -u_ @½Æ x $½Æ  -3_$Æ x %Æ  
-#_ wjn k':tsfno sxfF 5 < 
 -s_ j'6jn -v_ a]gL -u_ kfNkf -3_ jfun'Ë 
-$_ lq=lj=s]Gb|Lo k':tsfno :yfkgf x'Fbf k':ts ;+Vof slt lyof] < 
 -s_ !@)) -v_ !#))  -u_ !$)) -3_ !%)) 
-%_ CDS/ISIS k|f]u|fd o'g]:sf]n] slxn] lgsfn]sf] xf] < 
 -s_ ;g\ !(*@ -v_ ;g\ !(*# -u_ ;g\ !(*$ -3_ ;g\ !(*% 


